
Journal of Design History  
Guide to preparing digital artwork 

For the purposes of this guide, art is defined as all nontextual material, including figures, maps, line drawings, 
illustrations, halftones, and photographs. Different requirements will apply depending on the type of art you are 
including, but one thing is a constant: incorrectly formatted or low resolution art makes blurred pixelated printed 
pictures likely to be rejected, so it is worth getting it right as early as possible.  

Within print publications, you will generally find three types of art:  
1. Line art: Line art is exclusively black and white, without any shades of grey. Examples of line art includes 

simple maps, and diagrams (so long as they do not have a dot pattern).  
2. Halftones: A halftone is the printing process for any continuous tone or greyscale images. Examples of 

halftones include colour or black-and-white photographs, scans of paintings or drawings, and shaded maps 
and diagrams.  This is the most common type of art found in Journal of Design History. 

3. Combination: A mix of line art and halftone. 

RESOLUTION 
Resolution refers to the sharpness at which digital images display. The most common measure of resolution is dots 
per inch (dpi). You can determine whether a halftone (photo/ scan) is of the required dpi by checking the file 
properties of the image and dividing pixel size by the resolution required. For example, say a halftone is 2400 x 1500 
pixels. Divide both numbers (height and width) by 300 (the resolution needed for printing), and the result is the 
maximum number of inches at which the image can be printed in acceptable resolution. In this example, the 
electronic size is 8” x 5”, meaning the image could be printed up to 5” in width. Resolution is not a set value, but 
rather, a variable that is inversely proportional to visual size. Doubling the visual size of an illustration will reduce its 
resolution. 

It is not possible to enlarge low-resolution images, so check with the Managing Editor if you get a result that is much 
smaller. Note: Do not artificially increase the resolution of a photo in a software package like Photoshop. Doing so 
does not actually increase the printed quality of the photograph, it just makes an enormous blurred image with an 
enormous file size that will cause upload problems. To address a common misperception: Large file size (>5Mb) does 
not mean high quality.  

Line Art Files must be either resolution-independent or of at least 600 dpi, and ideally 1200 dpi and in EPS format.  

Halftone Files must be of at least 300 dpi at twice the size of intended reproduction. Higher dpi values are welcome. 
TIFF format is required.  

OUP cannot reproduce halftone art from PDF, PNG, BMP, GIF, PICT, PowerPoint, or Microsoft Word files. 

SOURCES 
ARTWORK CREATED BY YOU  
Photographs 
You may take photographs or scans yourself, or with the help of a photographer. If you are a skilled photographer 
and will be taking photos for your article, they will need to meet the same resolution requirements as all other art. 
They should be shot at a minimum resolution of 1500 x 1500 pixels for a standard 115mm x 220mm You must have 
written permission from anyone in the photograph.  

Tips for taking a print quality photographs 
1. Use a digital camera with at least 10 megapixels and an accurate lens. (A camera phone will not do, even if it 

does have over 10 megapixels, because the lens is not of high enough quality.)   



2. Set your camera to the largest possible file size 
3. When shooting, check that: 

 The lighting is bright, but that there are no strong shadows.  
 The background is clear and the camera is steady.   
 The photo just shows what you intend it to—there are no distracting elements in it. 

4. When photographing objects on a surface, ensure that the surface is clear of texture and marks. 
5.  Use a white surface for all objects unless they are transparent or pale, in which case use a contrasting but 

neutral colour.    

Scans (slides and originals) 
For best results, we recommend that you have scans made by someone familiar with providing electronic files for 
print reproduction. Scans must meet the following requirements:  
 Scan mode: Scans should be in greyscale or continuous tone mode.  
 Minimum resolution: 300 dpi 
 Minimum size of scan: No smaller than it is to appear on the printed page. For example, if an image is 

intended to be printed full page width, then an image must be scanned to at least 300 dpi at 220mm in 
width. 

We cannot  enlarge smaller scans made at less than 300 dpi because the resolution decreases as the size increases. A 
scan that is only 25mm x 50mm at 300 dpi, for example, is not sufficient for printing.  

Scans from books and magazines  
Permission will be required. It is your responsibility to check if copyright clearance is also required.  

In general, you should avoid scanning previously printed images (such as photos in books and magazines), as 
reproducing them may result in an unwanted pattern effect called moiré. If a previously printed image is scanned, it 
should be done professionally using a descreening technique. Though this will result in a slight softening of detail in 
the image, it will minimize the effect of moire pattern in your image.  

ARTWORK FROM ANOTHER SOURCE 
Rights managed art 
If the art you want to reproduce in your article is owned by someone else, you will need to look into ‘used by 
permission’ rights.  Before securing permissions clearance, please refer to our clearance guide available to download 
from http://www.oxfordjournals.org/access_purchase/rights_permissions.html 

If you are using artwork from a museum, archive, or similar professional source, you should request that the 
institution send you a high-resolution scan of the art. The electronic scans you secure must be in a resolution that is 
high enough to reproduce well in the printed version of the journal (see “Resolution” above), and must be saved in 
an appropriate file format (TIFF).  

Instead providing you with a scan, the agency may provide you with 35mm slides to scan yourself. This is not ideal as 
it is very difficult to get a crisp scan from slides. In these cases, we recommend you use a facility that has a 
professional slide scanner, and it is especially important to scan at the minimum print quality size and resolution 
stated above. (Or you could go back and respectfully request a TIFF file. 

Royalty free art 
To address a common misperception: Images cannot simply be pulled off the Internet. Images on the Internet 
typically have only a third of the resolution required for printing, and are most often restricted by copyright. 

OUP has a valuable and extensive photo resource available free at www.oup.captureweb.co.uk. Captureweb 
contains commissioned photos and royalty-free images that have been bought by OUP and can be used free of 
charge. To view the site, register first as a new user. Having chosen an image, download a low-resolution photo 
(right-click and choose “Save As” or “Ctrl,” click, and then “Save As”). Keep a record of the asset number.  

http://www.oup.captureweb.co.uk/�


This is an excellent resource, which is continually updated with new royalty free images and commissioned photo-
shoot images. 

Low-cost sources 
There are many subscription-based royalty-free photo libraries where you pay for a fee to download either a set 
number of credits or as many as you require within a certain time limit. Do not download high-resolution 
photographs before checking them with the Managing Editor, as you will be charged and no refund is available. 
Instead, save a low-resolution version, along with the ID number, for later permissions clearance. Some photo 
libraries require you to register before viewing images, but this is common practice, and it is quick and free. 

SUBMITTING ART FOR PUBLICATION 
When you are ready to upload your files to our submission site at: http://mc.manuscriptcentral.com/jdh please 
double check the following: 

 Artwork is not embedded within your manuscript.   
 All figures are cited in numerical order in the manuscript, and at the ends of paragraphs where you want the 

art to appear. For example: [INSERT FIGURE 1 HERE] 
 Figure captions appear at the end of the main document, following the references. Include the 

corresponding figure number, caption, and credit line for all illustrations. (Add the credit lines after you have 
received permission to use the illustrations).  

 Electronic art is submitted individually as separate files/; Photographic images should be submitted as TIFF 
format at a minimum resolution of 300 dpi.  Line art should be submitted as EPS files.   

 Figures are numbered with the figure number (for example, “Figure 1”) and saved with the figure number as 
the file name (for example, “Figure 1.tif ”).   

 

 

 

 

 

 

 

 

 

 

 

 

 

Adapted from OUPs Authors Handbook: http://www.oup.com/us/corporate/authorresources/AuthorsHandbook.pdf 
accessed 7 November 2012. 
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